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Admission to Pre-School (Stage 1) and Primary School:
End of Procedure Guidance for Parents

An email will be issued to parents on Thursday, 27 April 2023 advising them of the outcome of
their child’s application (excludes pre-school underage and late deferral applications).

This short visual guide sets out the steps for parents to log in to EA Connect (where they can also
view the outcome of their child’s application) to:

1. Accept (or Reject) a place offered; or
2. Add Additional Preferences for consideration for a child who has not been selected for
admission to any pre-school/school listed on their initial application.

Please note that parents cannot complete a change of preference nor appeal the decision of a
school’s Board of Governors not to admit their child, in the EA Connect portal. Separate guidance
will be available on the Education Authority website from 27 April 2023 on these processes.

Parent Guide

Login to EA Connect https://connect.eani.org.uk/parent using your previously registered email
address and password.

ea

EA Connect

Register
or
Use your previously registered email/password
to log in to your account.

(You must register if you have not
previously used EA Connect for
an application(s) or SEN.)
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https://www.eani.org.uk/parents/admissions
https://connect.eani.org.uk/parent/

Tick box on Data Protection Statement and select ‘Admissions’
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Jane Thompson  Log Out &

Data Protection Statement

The Education Authaority (EA} is obliged to comply with the General Data Protection Regulation and the Data Protection Act 2018 when processing personal information,

The informaticn provided by you will be processed by EA on the lawful basis that it forms part of EA's public task to de so {i.e. to enable EA to perform its statutory functions and tasks as
a public authority in relation to the admissions process or processing your child's annual review). If the information provided includes special category data {e.g. information regarding
health, religion or racial or ethnic origin), EA will process such data on the basis that the processing is necessary for reasons of substantial public interest in the exercise of a function
conferred by an enaciment or rule of law. EA will share anonymised preference data with the Department of Education to enable them to measure the demand for Integrated education.

For an application for admission to school EA will share the information you have provided as necessary with the schools you have listed in your application. In the event of an admissions
appeal against any of the schools that you have listed in your application, it may be necessary for EA to share information you have provided with an Independent Admissions Appeal
Tribunal, even if your child is not the subject of the appeal. EA will only share the information you have provided with other bodies (such as relevant Northern Ireland Government
Departments, School Employing Authorities, Education Bodies and the Pubic Health Agency) where it is has & lawful basis for doing so.

For an annual review information may be shared between EA and third parties, such as your child's school or Health and Sodial Care Trusts,

EA will be using the GOV.UK Motify service to acknowledge receipt of applications and to provide you with updates on the progress of your application. EA also use the Cloudmersive
Virus Scan APl to ensure that all documents are free from malware.

EA has published detailed Privacy Motices on its website hitp: ni.org.uk/about-us/privac
personal information as well as details on how to contact EA if you have any questions.

-privacy-notices which provides further information on how and why EA processes

confirm that | have read and understood the Data Protection statement.
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Accept (or Reject) a place offered
Between Thursday, 27 April and 4pm on Friday, 5 May 2023 you can use EA Connect to indicate
acceptance or rejection* of a place offered.

Click on the 3 dots on grey card at Review and select ‘View Outcome’ on your submitted application.
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On clicking ‘View Outcome’ an overview of the outcome of your child’s application is provided.

1 j ea Education |
1 Authority

Application for a Pre-School place for
| September 2023

Qutcome for James Woods

Application Mo. 1186

Fraference No. 2
James has been offered a place at Earlybird PG (Armagh).

I Please click on View more information

Ee

‘ Close | View more information




Click ‘View More Information’ for further details and to Accept/Reject a place offered.

My Applications My Information  Data Protection  Helpdesk  Annual Reviews Jane Thompson  Log Out &

\beam:s

More Information

You can read more detsiled information about your child’s application below. You can access information on the application procedure and appeals process on the EA website
weonw.ani.org.uk/admissions. There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 GROVE NURSERY SCHOOL (ARMAGH)

Pupil: James Woods
Application Number: 1186
Application Outcome: Mot Selected

Application for a Pre-school place for September 2023

The Board of Governors/Management Committee of the above named pre-school has been unable to offer James a place. The pre-school received more applications than the number of
funded places available and conseguently had to apply its published admissions critera to select pupils.

You can access the admissions criteria via the link below. You may wish to contact the pre-schoel to find out how the criteria was applied to your child.

‘You can find further information and support on the website www.canl.org.uk/admissions

LA .
E View School Criteria

2 EARLYBIRD PG (ARMAGH)

Pupil: James Woods
Application Number: 1186
Application Outcome: Selected

Pending parent dedision

James has been offered a place at Earlybird PG (Armagh). [Preference 2]

‘You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any appeal you may wish to submit against a higher
preference school.

Please note that in some pre-schools this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact you indicating which
documents it needs in line with its admissions criteria,

“You can find further information and support on the website

.eani.org.uk/admissions

"  Accept School Place 3 Reject School Place

To accept a place offered:

On clicking ‘Accept School Place’ a pop up message appears as shown below. Click ‘Accept’ button.

‘ ea Education
Authority

Pre-School Offer Acceptance

confirm acceptance of this place and understand thiz offer may be conditional on ma
providing verification documents in fine with the published admissions anteria.

The pre-school will contact you directy if this applies to you.




Banner and label confirmation of ‘Offer Accepted’
Wea:
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More Information

You can read more de.a\lec information abeout your child's application below. You can access infomation on the application procedure and appeals process on the EA website
" <. There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

i.ong.Luk/a

f SCHOOL (
Pupil: James Woods
Application Number: 1136
Application Outcome: Mot Selected

Application for a Pre-school place for September 2023

The Board of Governors/Management Committee of the above named pre-school has been unable to offer James a place. The pre-school received more applications than the number of
funded places available and conseguently had to apply its published admissions criteria to select pupils.

You €an access the admissions criteria via the link below. You may wish to contact the pre-schoel te find out how the criteria was applied to your child,

You can find further information and suppart on the website w

YBIRD PG (ARMAGH)

Pupil: James Woods
Application Number: 1188
Application Outcome: Selected

Accepted by parent

James has been offered a place at Earlybird PG (Armagh). [Preference 2]

You can indicate acceptance of your child's place using the button below. Please note that accepting this place does not impact on any appeal you may wish to submit against a higher
preference school.

Please note that in some pre-schools this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact you indicating which
documents it needs in line with its admissions criteria.

You can find further information and support on the website ww




To reject a place offered:

More Information

You can read more detailed information about your child's application below. You can access information on the application procedure and appeals process on the EA website
vevew.eani.org.uk/admissions, There is no right of appeal against a playgroup. To return te the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS NU (NEWTOWNARDS)

Pupil: Helen Simpson
Application Number: 914
Application Qutcome: Selected

Pending parent decision

Helen has been offered a place at Abbey PS NU (Newtownards). [Preference 1]
You can indicate acceptance of your child's place using the button below.

Please note that in some pre-schools this offer of a place may be conditional on you providing verifying documents. If this applies to you, the pre-school will contact you indicating which
documents it needs in line with its admissions criteria.

You can find further information and support on the website www.eani.org.uk/admissions

v Accept School Place x Reject School Place

On clicking ‘Reject School Place’ a pop up message appears as shown below. Click ‘Reject’ button.

*IMPORTANT NOTE: You should read, carefully, the terms and conditions of rejecting a place and
understand the risk that your child may not be allocated an alternative place.

‘ e Education
Authority

Pre-School Offer Rejection

Are you sure you wish to reject your child's place in this pre-
school?
Terms and conditions:
By rejecting this place | understand that
a. It will no longer be available for my child;

b. The pre-school will be notified of my decision:

c. It is my responsibility to apply for an alternative place (where 3 child remains in
Morthern Ireland and s P1 age);

d. My child may not secure a place in any preferred alternative pre-school.

| agree to the terms and conditions

Please indicate the reason for rejecting the place: *

- Please select reason -

Please contact the Education Authority if you hawe any queries:
preschooladmizsions @eaniorguk

Cancel Continue




Tick the box to agree the terms and conditions and indicate the reason for rejecting the place.
If you choose ‘Other’ you must complete the text box presented to indicate the reason. The reason
will be shared with the pre-school/school.

‘ e Education
Authority
Pre-School Offer Rejection

Are you sure you wish to reject your child’s place in this pre-
school?
Terms and conditions:
By rejecting this place | understand that
a. It will no konger be available for my child:

b. The pre-school will be notified of my decision;

c. It iz my responsibility to apply for an alternative place (where 3 child remainz in
Morthern Ireland and & P1 age]:

d. My child may not secure a place in any preferred alternative pre-school.

| agree to the tarms and conditions

Please indicate the reason for rejecting the place:

| - Please select reason - w

- Please select reason -

Maoving House
Leaving Northern Ireland
Other

Cancel

Click ‘Continue’. NB The place offered to your child will no longer be available once you have clicked
‘Continue’.

| sgres 1o the: 1erms s conditianm

Please indicate the reason for rejecting the place: *

Other o

Plesrie specify 'Oiher’ reason: *

Afer careful congideration | have decided not to send miy child 1o pre.
school in Septermber 2023

Fleass contact the Education Authority if you hawe any queries




Banner and label confirmation of ‘Rejected by Parent’ status.
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© oOffer Rejected

More Information

You can read more detailed information about your child's application below. You can access information on the application procedure and appeals process on the EA website
o g There is no right of appeal against a playgroup. To return to the My Applications section please click on the menu at the top of the page.

=1 ABBEY PS5 NU (NEWTOWNARDS)
Pupil: Helen Simpson
Application Number: 914
Application Outcome: Selected

Rejected by parent

elen has been offered a place at Abbey PS NU (Newtownards). [Preference 1]
You can indicate acceptance of your child's place using the button below.

Please note that in some pre-schools this offer of a place may be conditional on you providing verifying documents, If this applies to you, the pre-school will contact you indicating which
documents it needs in line with its admissions criteria.

You can find further information and support on the website ww




Add Additional Preferences

To add additional preferences to an application:

NOTE Applicable only if your child has not been selected for admission to any pre-school/school

listed on their initial application.

Click on the 3 dots on grey card at Review and select ‘View Summary’ on your submitted

application.
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On the Application Summary navigate down to the bottom of the screen to ‘Additional School

Selection’

(hean
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& Application #1186 Summary

Your application has previously been submitted. Please review the information provided below and make any changes if required before continuing to

submit again.

Child Details Completed
First Name James

Middle Name

Last Name Woods

Known As

Sex Male

Date of Birth 15 Sep 2019

Relationship te Child Mother

Has parental responsibility? Yes

Home Address Details

Home Address at time of Application 3 CHARLEMONT PLACE, ARMAGH, BT&1 9AX

Information about your child Completed
Eldest Child? Mo

School Selection ‘Completed

Preference 1
School name
Sibling(s) attending?

Sibling(s) Details

Grove Mursery Schoal (Armagh)

Mo




Additional School Selection ~

‘You can add description/additional information for editable preferences by clicking the preference’s label.

Choose Schoo

Additional Supporting Documents ~

Please add supporting documents for additional preferences + Add Document

Mo documents uploaded

Cancel

Click arrow to search for and select a pre-school/school (from a list of those with places available).

Additional School Selection

 You can add description/additional information for editable preferences by clicking the preference’s label.

Choose Schoo

Search

ABC Day Nursery - Ladybird Pre Schocl PG

Acorn Integrated PS NU (Carrickfergus)

Enter reasons for preference for the pre-school/school and click ‘Save’.

1 ‘ e Education
i k Authority ¥
Abbey PS NU (Newtownards) (Pref. #5)

Please outline how your child meets the criteria for this school.
3000 charscter(s] left

2000

3000 maximum characters

cant | “l




Your new preference will be listed as shown below but it has not yet been submitted.

Additional School Selection ~
® You can add description/additional information for editable preferences by clicking the preference’s label.

Choose Schoo

Abbey PS5 NU (Newtownards) (Pref. #5) 2=

Add further preferences, if desired, repeat steps above.

Additional School Selection ~
® You can add description/additional information for editable preferences by clicking the preference’s label.

Choose Schoo

T

Note: You cannot reorder preferences by dragging and dropping them in the Additional School
Selection. To delete an additional pre-school/school you have selected (prior to submitting) click the
x to the right of its name. You cannot delete a preference after submitting.

You may add any documents to support your application to the pre-schools/school listed in the
‘Additional Supporting Documents’ section. Click ‘Add Documents’.

Additional Supporting Documents ~

Please add supporting documents for additional preferences + Add Document

Mo documents uploaded

Select a document from your browser.

‘ e Education
H Authority
Document Upload

Document File

Files types can be jpg. jpeg. heic pdt doc. dock pg. ot rif odt PPt ppo odp.
245, lsx, .ods, with a maimum e size of 15ME.




You can preview some document types.
Click ‘Save’

’ e Education
Authority
Document Upload

Docurnent File

Birth Certificate TESTjpg

femeed | —

Click ‘Add Document’ to upload any further documents.

Click ‘Submit’ to submit your additional pre-school/school preferences.

Additional School Selection ~

© You can add description/additional information for editable preferences by clicking the preference’s label.

Choose School

Sele ~
Abbey PS NU (Newtownards) (Pref. #5) 2 ABC Day Mursery - Ladybird Pre School PG (Pref. #6) 2

Additional Suppeorting Documents ~

Please add supporting documents for additional preferences + Add Document

Birth Certificate TEST,jpg
23KB scal

e ] [———




Click ‘Submit’ on the pop up to confirm submission of your Additional pre-schools/schools.

Are you sure you wish to submit these
additional preferences?

stio

Click ‘Close’ to return to the Application Summary.

ea

Additional Preference(s) Submitted

NOTE: No email submission confirmation will be sent to you of your additional pre-school/school;
however, you can review your application at any time in the portal.

Notification of Outcomes

Decisions on additional preferences submitted will be notified by email for:

e Primary applications as soon as possible.
e Pre-School applications on Tuesday, 13 June 2023 (i.e. end of Stage 2).
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